
APPENDICES 
 

Preamble 
 
These appendices provide more technical information about a number of the electrical, 
mechanical, and plumbing fixtures of the hall.  Portions of a number of the manufacturer’s 
manuals are included to aid in understanding maintenance and operation of a number of items, 
but it is expected that professional service contractors will be contacted to carry out these tasks.  
The appendices and manuals herein simply help in the understanding of function and in the 
communication with professional service contractors who may ask for details prior to making a 
site visit. 
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Appendix A. Operation of motion-Sensing light timers of washrooms 
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Appendix B-1. Operation of KeySafe Pro combination box 
 

Appendix B-2. Operation of the Supra Lock Box 
 
1. Look at the front of the key box. You will see buttons numbered 1 through 0. You will 

also see an OPEN button and a CLEAR Button.  
 
 The preset combination on the key ox is known to Executive members of the Windsor 

Park Community League 
 
2. Push in the numbered combination code buttons in  sequence.  
 
3. Push down the OPEN button and while holding it down pull the lid out from the key box. 

If you have entered an incorrect combination, you can return the buttons to their original 
setting by sliding down the CLEAR button.  

 
4.  When you release the OPEN button, the combination will clear. 
 
5. To replace the lid, push in the buttons that correspond to the combination you have set. 

Place the lid into the key box by first setting the bottom of the lid into the vault. Push 
down and hold the OPEN button as you return the lid to the closed position. The lid will 
lock into place, and the combination will clear when the OPEN button is released 
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Resetting the combination  
 
1. Open the lock box. 
 
2. Remove the plastic card from the back of the lid by lifting from the center of the edges. 
 
3. You will see ten numbered gray buttons with arrows. Turn the lid in your hand so the 

back is facing you and the number “1” is in the upper left corner of the lid. (These 
numbers correspond to the numbered buttons on the front of the lid.)  

 
4. All the arrows on the screws point to the left because there is no preset combination. 

Arrows pointing to the left are not part of combination. 
 
5. Use the screwdriver tip on the plastic card or a small screwdriver to push and rotate the 

arrows. For each number in your combination, apply light pressure and rotate a half turn 
so that the arrow points to the right and snaps up. Arrows rotated a half turn to the right 
are part of your combination. 

 
6. Check to make sure that the arrow of any number that is not in the combination is 

pointing LEFT. CAUTION: Arrows must point either to the left or to the right. An arrow 
pointing to the left is not a number in the combination. An arrow pointing to the right is a 
number in the combination. If any arrow is pointing up, down or has not snapped up, the 
combination will not work. Test the combination before putting the lid on the box. Test 
before putting the lid on the key box. 

 
7. Replace the plastic card on the back of the lid. 
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Appendix C. Fire alarm operation manual 
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Appendix D. Operation of main hall programmable thermostat 
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Appendix E. Operation of hot water tank 
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Appendix F. Operation of Pro-Source steel pressure tank.  
 
This is intended for reference for a professional contractor only, in order that a manual be 
made available to them. 
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Appendix G. Operation of portable vacuum (Kenmore) 
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Appendix H. Operation of central vacuum. 
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Appendix I. Operation of snow blower 
 
 (Note, only pages relevant to operation and safety have been included here.) 
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Appendix J. Operation of rink lights timer 
 

 

MODEL: T101
24 HOUR DIAL TIME SWITCH 
SINGLE POLE SINGLE THROW (SPST)
40 AMP. RESISTIVE, INDUCTIVE, TUNGSTEN
OR 1000 VA PILOT DUTY 120/208/240 VOLT AC;
2 HP (24 FLA) - 120V AC; 5 HP (28 FLA) - 240V AC

WIRING INSTRUCTIONS: To wire switch follow diagram above.
Use solid or stranded COPPER only wire with insulation to suit
installation. See gauge selection table for normal service applica-
tions.To make power connections remove 1/2 inch of insulation
from wire ends. Insert bare ends of wire under the pressure plate
of terminals. Use 3/16 or larger screwdriver to tighten terminal
screws firmly. (25 lb-in minimum).
REPLACE INSULATOR BEFORE TURNING ON ELECTRICITY. 

PROGRAMMING INSTRUCTIONS
1. TO SET “ON” AND “OFF” TIMES: Hold trippers against edge 

of CLOCK-DIAL, pointing to time (AM or PM) when ON and
OFF operations are desired, tighten tripper screws firmly. For
additional tripper pairs on CLOCK-DIAL order 156T1978A.

2. TO SET TIME-OF-DAY: Pull CLOCK-DIAL outward. Turn in
either direction and align the exact time-of-day on the CLOCK-
DIAL (the time now, when switch is being put into operation) to
the pointer. DO NOT MOVE POINTER.

OPERATING INSTRUCTIONS
• TO OPERATE SWITCH MANUALLY: Move MANUAL LEVER 

below CLOCK-DIAL left or right as indicated by arrows. This 
will not effect next operation.

• IN CASE OF POWER FAILURE, reset  CLOCK-DIAL to
proper  time-of-day. See programming instructions.

INTERMATIC INCORPORATED
SPRING GROVE, ILLINOIS 60081-9698158TS10941
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CLOCK MOTOR: 110-125 VOLTS - 60 HZ.
CLOCK MOTOR VOLTAGE AND CYCLE MUST BE AS SPECIFIED. TO
ORDER REPLACEMENT, INDICATE PART NO. (WG--) ON MOTOR COVER.
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1. Locate this time in the northeast corner of the sports-equipment storage room.  The timer 
is contained in a metal box.  You will see a metal disc with the hours in a.m. and p.m. 
marked.  With the electricity in constant supply, this disc is a clock.  The hour indicator is 
a time pointer in the vertical position according to the diagram above.  Check that the 
time is set correctly. 

 
2. Locate the trippers. These are metal clips with a screw in them that allows them to be 

attached to the metal disc.  If they are not already on the disc, they are in the timer box or 
they are lost.  Check with the building maintenance officer or rink maintenance officer 
for a spare set. 

 
 These trippers are marked ON and OFF.  Using a screwdriver, attached them to the metal 

disc, the ON tripper at the time when you want lights to turn on, and the OFF tripper 
when you want the lights to turn off.  These trippers interact with levers behind the disc 
that ultimately move the manual ON/OFF lights switch so that the lights are either ON or 
OFF. 
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Appendix K. Operation of the natural gas barbeque. 
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